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JUNIOR ASSOCIATE ATTORNEY 
LITIGATION & CASE MANAGEMENT • COMMUNITY ASSOCIATION LAW • LEGAL RESEARCH & DRAFTING
Litigation associate with three years of hands-on experience in community association law, from drafting pleadings and discovery to seeing collections matters through to resolution. Handled a consistent caseload across HOA disputes, compliance enforcement, and real estate litigation, with a working knowledge of corporate formations in all 50 states. Bar-admitted and comfortable taking matters independently from initial filing through post-judgment proceedings. Key skills include: 

	• Civil Litigation	• E-Filing & CM/ECF Systems		• Collections & Debt Recovery
	• Community Association Law	• Client Counseling & Advisory		• High-Stakes Negotiations
	• Discovery & Motion Practice	• Legal Research & Analysis		• Regulatory Compliance
	• Corporate Formation (LLC, LP, LLP)	• Court Docket Management		• Case Strategy & Management

TECH SKILLS: 
Legal Research & AI-Assisted: Westlaw | LexisNexis | Casetext/CoCounsel 
Case & Practice Management: Clio Manage | MyCase | CM/ECF | PeopleSoft Legal
E-Filing & Court Systems: State court e-filing portals (GA, FL, TX) | PACER | CM/ECF
Document Management & Drafting: iManage | Microsoft 365 (advanced) | Adobe Acrobat Pro | HotDocs document automation
Billing & Time Tracking: TimeSolv | Clio Billing
PROFESSIONAL EXPERIENCE
HARTWELL & CROSS, LLP| Atlanta, GA	June 2022 – Present
Junior Associate Attorney
Handle a full litigation caseload across community association law, collections, and HOA enforcement matters, from pre-suit demand through post-judgment proceedings. Draft and file motions, discovery, pleadings, and settlement agreements in state court and federal bankruptcy proceedings via CM/ECF. Counsel clients on HOA, condo, and POA covenant compliance and advise community property managers on ledger disputes, payment plans, and fine enforcement. Coordinate with opposing counsel, courts, and vendors to keep cases moving on schedule.
KEY ACCOMPLISHMENTS
Managed a caseload of 80+ active matters simultaneously, consistently meeting filing deadlines and court requirements across all stages of litigation 
Took first-chair responsibility on 12 collections and enforcement hearings within the first year of practice, securing favorable outcomes in 9 
Reduced drafting turnaround time on standard motions by building reusable templates adopted across the associate team 
Coordinated foreclosure proceedings end-to-end, including title requests, sheriff's office coordination, and public notice drafting
Enhanced case efficiency by drafting and electronically filing motions and supporting documents through court e-filing platforms.
EDUCATION
Juris Doctor (J.D.) John Marshall Law School | Atlanta, GA | 2022
Bachelor of Science in Political Science, Minor in Business Administration, University of Georgia | Athens, GA | 2019
